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Providence University Office of Academic Affairs Notice

Add.: 200, Sec. 7, Taiwan Boulevard, Shalu, Taichung 433-01, Taiwan
Case Officer: Liao, Yu-Tzu

e-mail: ytliaw@pu.edu.tw

Phone: 886-4-26328001 ext. 11112

To: Faculty for Summer Session Term 1
Date: April 28, 2025

Ref. No.: Jing-Jiao-Jung No. 11400026
Priority/Classification/Attachment: Regular/Regular/nil

Subject: The Course Outlines and Instruction Language Setting Online for 2024-25AY

Summer Session

Descriptions:

1. The system for course outlines upload of the 2024-25 Summer Session will be open from April 28 to
May 11, 2025(23:59:59). All faculties handling Summer Session courses are requested to abide by the
date and upload the data. (The system will be open 24-hour a day during the upload period.)

2. The course registration for 2024-25 Summer Session Term 1 is divided into two stages. The pre-
registration is processed from May 5 to 11, 2025; the Drop/Add is handled from May 19 to 25, 2025. All
faculties handling summer courses are requested to cooperate and complete the course outlines by filling
in the information in each column to provide complete information for students’ reference.

3. NOTE: After the pre-registration and Drop/Add, if the number of students registered for a course failed
to meet the course offering standard, the course will be cancelled.

4. The “Course Profile” is to be filled out by the respective Department Curriculum Committee. To comply
with the internationalization policy of the University and to facilitate the needs of international students,
all course outlines are provided in both Chinese and English versions. If the “Language used in class” is
a language other than Chinese, please select the language used. Please set in this field the main textbook
language used. The respective secretaries are requested to refer these to the foreign faculties.

5. For the co-teaching subjects, the secretary of the department should be entrusted to set the teacher for
preparing the outlines and grade key-in. Please indicate the teachers in charge in the course offering list
and forward it to the Div. of R&C.

6. For the co-teaching subjects, please specifically indicate the weekly co-teaching teachers in the weekly
schedule for students’ reference.

7. Please go to e-Campus to fill in the “Add and modify course outlines (Summer)”. For the same course
offered in the regular semester and select “Refer” to any semester and modify from it. The 2024-25
Summer Term 1 is shortened to 5 weeks. Please allocate the total course hours to a 5-week schedule.

8. The University has abolished the requirement of withholding students’ rights of exam taking and
compulsory withdrawal from class for failing to attend the first week of classes. Please specify the grade
deduction rules as the penalty of class absence in the “Grading Methods and Ratio” column of the course
outlines.

9. Please specify the “Office Hours” in the course outlines. Avoid descriptions such as “To be announced”.
If the office hours are at night or on weekends and holidays, please make sure it is at the public access
venues such as the department office or classroom and avoid private meetings.

10. For any question in system operation, please contact the staff in charge at the Div. of R&C.

Original: Faculties of Summer Session Term 1
Copies: Office of Academic Affairs; Div. of R&C; Secretaries of all departments
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