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Providence University Office of Academic Affairs Notice

Add.: 200, Sec. 7, Taiwan Boulevard, Shalu, Taichung 433-01, Taiwan
Case Officer: Liao, Yu-Tzu

e-mail: ytliaw@pu.edu.tw

Phone: 886-4-26328001 ext. 11112

To: Faculty of Summer Session Term 2

Date: July 24, 2023

Ref. No.: Jing-Jiao-Jung No. 11200050

Priority: Regular

Classification: Regular

Attachments:1.Notice on printing faculty class schedule; 2.Enquiry and printout of student class enrollment list;
3.Instructions on faculty roll call system

Subject: All courses in 2022-23AY Summer Sessions Term 2; faculty class schedule
Descriptions:

1. The period of 2022-23AY Summer Sessions Term 2: July 31 — September 1, 2023 (5-week classes for all
subjects).

2. For the respective faculty’s Summer Course Schedule, please log on to e-Campus—> Systems—> Academics—>
Faculty Class Schedule. Please refer to| Attachment 1] for detail instructions.

3. For Students Roll Call List, please make the printout online after August 7. To operate: Log on to e-Campus—>
Academics—> Roll Call List. To print the temporary RC List, after July 31, log on to e-Campus = Academics
-> Student Roll Call List for the current semester. Refer to for print instructions.

4. Please be sure to take the roll call and check against the list. If the students in your class are not consistent
with the list, please fill in the errata form (next to the roll call list) and return it to the Div. of R&C before
August 14.

5. Please use the “Course Roll Call System” of e-Campus to conduct online roll-calling. Each course should roll-
call at least twice per week for verification. The instructions are as .

6. Please follow the 5-week teaching schedule. Do not shorten the course or end it early to maintain teaching
quality and learning effectiveness.

7.In Summer Session, the Midterm Exam is scheduled to be conducted in Wee 3, and Final Exam will be held
in the last 2 sessions of Week 5. Please make sure students are notified of the exam schedules. The Midterm
Exam and Final Exam will be conducted as in-class tests and will be supervised by the respective teachers.

8. The PU Academic Regulations has deleted the provisions for barring students from taking exams. Students
absence should be reflected in their final score of the course.

9. Please make use of the university e-learning platform to upload the handouts and teaching materials for
students’ reading or downloading.

(1) WOW Class: Log into e-Campus Service  Multiple Learning  Wow Class  for operation manual,
please follow the “? mark™ on the upper right hand corner of the homepage.

(2) e-learning: Log into e-Campus Service  All e-Campus Service  Academic Affairs  e-learning upload
and discussion e-learning system (please refer to the instructions for teaching material upload on the
webpage.) °

10. Please refer to the relevant regulations on Intellectual Property Rights for teaching material and handouts.

Please also advise students it is illegal to make photocopies or reproduction of others’ publications. For the
scope and information on using others’ publication, please refer to PU Intellectual Property Rights (IPRs).

11. Teachers’ leave taking, class rescheduling, and make-up classes, as well as students’ leaving taking, are

subject to the relevant regulations of the University.

12. Summer Office hours and contacts:

(1) 4-day work weeks (Mondays to Thursdays) from July 1 to August 31. The office hours are 09:00-16:00;
the office is closed 12:00-13:00.
(2) Effective Friday, September 1, regular office hours will resume from 08:00-17:00, Monday to Friday.
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