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Division of Registration & Curriculum
March 20, 2023

Subject: Application for Graduate Major Change — 2023-24AY
Descriptions:
1. The Application is implemented in accordance with the Regulations on Graduate Program
Transfer (Appendix 1).
2. Application Dates: Monday, April 10 to Friday, April 14, 2023.
3. The Master’s program students with one of the following conditions are not eligible to apply for
a major change.
(1). Students who are in suspension of studies.
(2). The student’s initial admission channel clearly prohibited a major change.
(3). In-service students are not allowed to apply for transfer to day-time master or doctoral
programs.
4. Please refer to the Criteria for Major Change in Master’s Programs — 2023-24AY (Attachment 2)
and Criteria for Major Change in Doctoral Programs — 2023-24AY (Attachment 3).
5. Please enquire with the respective department (institute) offices for the individual major change
criteria and issues on (written or oral) examinations.
6. The schedule for the application for graduate major change in 2023-24AY is as follows:

Dates (2023) Procedure

The students applying for graduate major change shall complete the
application procedure before the deadline. An overdue application is
not accepted. The procedure is as follows:
1. Go to the Div. of R&C webpage, find Forms Download, make a
print out of the Application for Major Change form.
2. Fill out the application form and submit it to the Div. of R&C for
verification of your enrollment qualification.
3. After the initial verification, the subject student shall submit it to the

4/10(M) ~ 4/14(F) attending department for the approval of the Head of the
department.

4. Subject to the approval of the attending department, the application
form and related documents shall be submitted to the intended
transfer-in department.

5. Take the (written and/or oral) exams according to the stipulations of
the transfer-in department (institute). (The applicant shall confirm
with the subject department/institute the time and venue of the

exams.)
Written and/or Oral) Exam week of the transfer-in department
4/17(M) ~ 4/28(F) Eins fitute). ) p
The respective departments (institutes) shall submit the e-files of the
Before 5/12(F) exam results and related application documents to the pertinent Dean of
clore College for approval before the files are submitted to Provost for final
approval.
Before 5/31 Subject to the approval of Provost, the final acceptance list will be
announced.
Attachments:

Attachment 1: Providence University Regulations on Graduate Program Transfer
Attachment 2: Criteria for Major Change in Master’s Programs — 2023-24AY
Attachment 3: Criteria for Major Change in Doctoral Programs — 2023-24AY
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