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Dear Student :

Congratulations for becoming one of our alumni! To continuoushy keep contact wath you and smoothly execute your school
leaving procedure, please help us fill in and venfy your information of Contact e-mailbox/e-mailbox for digital certificate of
degree,Please provide valid off-campus e-rmailboxes for receiving the Digital Certificate of Degree.
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Make a hardcopy of the Graduation Procedure for University Copy.
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1.

2.

After you complete filling in the information, please go to the Div. of Career
Development to pick up a gift.

The access rights to the e-Portfolio system will be closed after your graduation, and you
will no longer be able to log in or use it on your own!! Please be sure to export and save
your e-Portfolio data and keep it properly for future reference when writing your resume.

For the students who completed the required stamping on the Graduation Procedure
Form, before claiming your degree certificate, please bring your Student ID to the Div. of
R&C (2F, BK Hall) or Luking Library (2F) to have “EXIT” stamped on your ID.
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After meeting the graduation qualifications and before claiming the Certificate of Degree, the graduates should
complete the above procedures (in random order).
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Claim the Certificate of Degree (Hardcopy) The students shall present their student
or personal ID cards upon the collection of the Certificate of Degree and sign on
the Certificate Collection List.
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* Claim you Certificate of Degree at the Div. of R&C (2F BK Hall) with the

following documents.

1. The university copy of the Graduation Procedures Form.

2. The Student ID with the EXIT stamp. Students who lost their Student ID shall
present the screenshot of successful lost registration or make a printout and
show their personal IDs.

3. Graduate students shall submit their Thesis (1 copy for Master’s; 1 copy for
Doctoral; paperback or hardback are both acceptable.)
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* For those who intend to entrust the collection of their diploma on the 3rd
party, the trustees should Claim the Certificate of Degree at the Div. of R&C
(2F BK Hall) with the following documentations.

1. a print out of the “University Record” copy of the Exit Form.

2. Student ID with EXIT stamp. Students who lost their Student ID shall present
the screenshot of successful lost registration or make a printout and show their
personal IDs.

3. The personal seal of the graduates.

4. Power of Attorney (go to Div. of R&C/Form download/For students/
" Enrollment s download). IR PN

5. The personal or student ID and the seal of the trustee.
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1. After the students picked up the hardcopy of their Certificate, the Digital
Certificate of Degree will be issued starting on the next Thursday and Friday
after the deadline for teacher grade registration.

2. If you do not receive the Digital Certificate of Degree within three working
days, please contact the respective case officers at the Div. of R&C.

3. The Student ID Card will become invalid after leaving the university, and it
will serve as a general bearer card. After the discount expires, it will be
changed to the regular ticket rates, and you cannot apply for loss report and
replacement. For the expired Student ID Card, you can apply to the ticket
company for a bearer card.
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