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Operation Instructions for

inter-collegiate course selection Application
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1. Inter-collegiate courses are open only for (1) deferred graduate students and
(2) the courses not offered by this University. The applicants who do not meet
the prescribed conditions should explain the causes for application in the
“Other Causes” column.

2. The maximum credit hours for students taking inter-collegiate courses from
other universities are limited to 9 credit hours per semester. The graduate
students (both Master’s and Doctoral programs) are limited to one subject per
semester. The number of credits taken in the inter-collegiate courses will be
included in the upper and lower limits of the current semester.
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B. EBs#EFApplication Procedure
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1. To apply, please log in to e-Campus. After it is reviewed and approved by the course offering departments (units) and
the Office of Academic Affairs, the applicant can bring the application form bearing the approval e-signature and
proceed the course registration and make payment at the visiting universities. Present the application form approved by
the visiting universities to the Div. of R&C for record before the deadline for Drop/Add and register at the inter-
collegiate course enrollment system. The document can be sent through FAX: 04-26321884 or uploaded through e-
Campus.

2. After the application form is completed, the system will forward the course offering departments (units) and the related
academic divisions in order for review. The applicants can follow the review progress online. If the application is not
approved, the applicant can contact the unit that denied the application for further procedure.

3. If the applicant needs to cancel the inter-collegiate course registration already approved by the Provost, please notify

the case officer at the Div. of R&C to withdraw the application.
Case Offer at the Div. of R&C: Ms Liao
Phone: 04-26328001 ext. 11112; email: ytliaw@pu.edu.tw
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1.

Those who take courses at the Cloud College, Summer College (by NTU), and

SOS Summer Online School only need to complete PU’s application process
for inter-collegiate course registration. For other course information, course
schedule, registration period, fee information and others, please refer to the
instructions of the respective platforms.

2.

Due to poor learning adaptation, students may apply to suspend the subjects

taken in the current semester (limited to one subject only, including inter-

collegiate courses) in the 12th week of each semester.

application will be accepted.

No overdue
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3. Please note that after the deadline for Drop/Add, the University will compile
the students’ internal and external course enrollment data. Those who do not
comply with the inter-collegiate course registration regulations and the
Regulations for Course Enrollment, please correct the course enrollment data
within the specified timeframe.

4, Related rules and regulations: webpage of the Div. of R&C/Rules &

Regulations
* PU Academic Regulations
* PU Regulations on Course Enrollment
* PU Regulations on Summer Session Courses
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Log in to e-Campus service = All e-Campus service =2 Academic Affairs =
[inter-collegiate course selection Application]

L mes x i
BEREE RE- B B AF e campus Senice Logout U Homepage
°Currently Open System The opening period is limited
FE| ltem's Keyword | & st oMy usual System Customize items
= QA” e-Campus Servic] Normally open items
= )
(R GEN
S—
g e Academic Affairs
ORERHmAE
——
¥ Certification of enrollment ¥ Academic Waming ¥ Application for Department ¥ Application for Transcript,
Transfer School Status Certificate, Student

QBRI

#E EEmEs)

D Card Replacement

¥ Application for Transcript, * Course Inquiry ¥ Course Roll Call Inquiry ¥ Course Selection System
School Status Certificate, Student

D Card Replacement

* Credit Degree Program » Credit Exemption System > CTF % Double Major & Minor
I Application Application
yEgHEEE
» Download Course Materials * Drop course system % End-of-Term Teaching ¥ Express Withdrawal System
Feedback
yEESOETY yEEE ¥ Feedback on Teaching ¥ Grades Inquiries ¥ inter-collegiate course ¥ Micro Course Selection

selection Application

¥ Print Course Schedule ¥ Print the form of Graduate’s ¥ Re-enrolling Application ¥ Student Information confirmed
Leaving School Procedure platform
¥ Summer School Tuition Inquiry ¥ Summerschool Course ¥ Trail Balance of Credits

YyELRE System Selection System
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(—2 Fill in personal data (—2 Key in course registration info (Fill in the course info
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* The maximum credit hours for students taking inter-collegiate
courses from other universities are limited to 9 credit hours per
semester.

* The graduate students (both Master’s and Doctoral programs)
are limited to one subject per semester. The number of credits
taken in the inter-collegiate courses will be included in the
upper and lower limits of the current semester.
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—2 Select Courses list 2 Key in the keywords for PU courses = Search

(2
—2 Select the course titles to be accepted by PU - Confirm
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Units Review Review
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Provost Approval
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Log in to e-Campus service = All e-Campus service = Academic Affairs = [inter-
collegiate course selection Application] = [Reviewing status]
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[REER(FEENTEEHHEEHE Instructions) ]
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: REESSE et e o e
=25 . i EF2E R EEREEE EERE
{check) c‘;ﬁfﬁ“g?:;; ﬂ:lml:gs'.’ (Semester) ({Course title) (Reviewing status)
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1. EEERER T EEFERE - SOSEHE FRREEE  EASROEEREZ "HRESHER, BT AEHESHEFE -

AEnETasEEENS Zinf_ CEFRESEE
I EEEMEEE ESRESENCERIEER EEcSZERESEE ZEXRTENEESEL LEETE THREES=E, &5 -
3 PENEEREREY  INFTEERESRERRNEEREET  EEERETUFSRERERIETAR

FEE - (04)26328001 BB 1M128/E -
_Those who take the courses at Cloud Academy, Summer College (by NTU) . 50S Summer Online Academy complete their application
process upon the approval of the Dean of Studies/Provost and do not need to return the application form. However, students are required
to complete the registration, course reqgistration, and payment within the time specified by the platform.

_Those who take other courses than the above institutes, upon the approval of the visiting universities, shall take a photo of the approved
application form and up-load it to the “Infer-collegiate Course Registration System”™ of the University before the deadline of Drop/Add.

_In the process of taking inter-collegiate courses, if you give up the course selected or failed to pass the course registration review of the
visiting university, please telephone. the {(Curriculum) case officer Ms. Liao at (04)26328001 ext. 11112 at the Div. of Registration and

Curriculum of this University.
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Reviewing status — Not approved - Contact the reviewing units for detailed info
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Contact the unit in question if the review result
showed “Not approved.”
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1 Those who take the courses at Clnud e’-‘«cademy SummerCoIIege (by NTU) S0S Summer Online Academy complete their application
process upon the approval of the Dean of Studies/Provost and do not need m return the application form. However, students are required
fo complete the registration, course registration, and payment within the time specified by the platform.

2.Those who take other courses than the above institutes, upon the approval of the visiting universities, shall take a photo of the approved

application form and up-load it to the “Inter-collegiate Course Reaqgistration System”™ of the University before the deadline of Drop/fAdd.

_In the process of taking inter-collegiate courses, if you give up the course selected or failed to pass the course registration review of the

visiting university, please telephone. the (Curriculum) case officer Ms. Liao at {(04)26328001 ext. 11112 at the Div. of Registration and

Curriculum of this University.
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Reviewing status (—2 Approved by Provost indicating - PU procedure is completed
i o .
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Approved by Provost indicating
PU procedure is completed.

B (Instructions) ]
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L I:I_F.cademy: Summer College (by NTU) . 50S Summer Online Academy complete their application

1.Those who take the courses at Clou 2
process upon the approval of the Dean of Studies/Provost and do not need to return the application form. However, students are required
to complete the registration, course registration, and payment within the time specified by the platform.

2. Those who take other courses than the above institutes, upon the approval of the visiting universities, shall take a photo of the approved
application form and up-load it to the “Inter-collegiate Course Reaqgistration System”™ of the University before the deadline of Drop/Add.

_In the process of taking inter-collegiate courses, if you give up the course selected or failed to pass the course regisfration review of the

vigiting university, please telephone. the (Curriculum) case officer Ms. Liao at (04)26328001 ext. 11112 at the Div. of Registration and

[

Curriculum of this University.
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* Those who take the courses at Cloud Academy, Summer
College (by NTU), SOS Summer Online Academy complete
their application process upon the approval of the Dean of
Studies/Provost and do not need to return the application
form. However, students are required to complete the
registration, course registration, and payment within the time
specified by the platform.
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Complete PU procedure = [Print the Application Form] print PU Inter—collegiate
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Those who take the courses at Cloud Academy, Summer College (by NTU)

_Those who take other courses than the above institutes, upon the approval o

_In the process of taking inter-collegiate courses, if you give up the course se

== - s 2
(Schools of inter- . S
(check) collegiate courses) (Semester)
)
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EEERER - ZIEEER -SOCEHEFEREFEEE  EOTHEEEEEZ T3
E= 4:;—%%%&#3‘“:@ ,ui— CEFESEE
I EEENEEE  ERESETNCSERIEER EE=ZEREDEE . ZEnT
3 IFEE ’-“E‘a:f:,flfi:F IHEZEER2SRERSTNEEREET  ESFEHREY

EE - (04)263280018 4 B11112EE -

process upon the approval of the Dean of Studies/Provost and do not need {4
to complete the reqgistration, course registration, and payment within the timg

application form and up-load it to the “Inter-collegiate Course Registration Sy

visiting university, please telephone. the {Curriculum) case officer Ms. Liao 3|
Curriculum of this University.

REASEHRERRRS

F-om@EER
- 3R IENGER AN LanEze Q% ER WRER

E-B NEZ ll*ﬂlﬁ'ﬁﬂ

L BRI

L
1 EaizEn
) TR
LB ByRE }
WERHY EEEE
D-ANEE (AREERORIERYENGIEE)
¥ERR! IRHIEE EEEN =EE
sINEEN: AnNIEN L B
NN EEW | HUMAN RESOURCE MANAGEMENT
HEREN: TEE
VoTANCHE (FUECHENTER URECERATREGRRNG
RREC
EERf R CELLL I kKRR
T ENR !
BfnEin 5-18
| 2 TR ETELEET B TELEL [k N E
| Hhne Bae | ! gy ey ez | |
EERRcEE FeRENRLLE aRETEN UEednNEaFE
I!I‘:
3 e 4 30
BEdR (5] § L4 ol
LLL e
1

E2S=S(home)| |=EFDS

sREE-ACE PrRdfndaRsnEen-E "ol EAN - FREEHE  FAARENTRERIEN

TH. GEENAENYD  BARRSED -«
L1

T AIERNEE SERCEERIRARLONAAN. BN ERRGEARAEEN FRES NN -RHEEMARY  BHENCRE i@LE

BIREERL AAN; .

i-BINTFERSRSE - SF "OARSREEAE, - "RON, € RRNRICAREATAN), I8 WARRLNEREICREAR UE

GeEine e RRRNENTRAAGEARERDRER
- BETBER 2RI RENNTETRA0N N 0e-2edlibkd

= ord BIRR oy

— 17 4 LT wl



PRI ER B B - A4 = 1t 42 -FR1ESREA
6. ITREASERRERBHFEREMRIHERIRER RS

Complete the inter-collegiate course registration and make payment at the visiting

university showing PU application form
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- F: SEPIEE S Topunih BT B Registration Application Form
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7. BREHRATHZE ZBEABRIRERPHERE —HARKNERE - EAR
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Within the specified period, take a photo of the first copy of the signed PU Inter-
collegiate Course Registration Application Form - [Upload to system]
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3 : : SRS B EERESE EEHRE
{check) C‘;ﬁf;‘g‘?:{: f;z::‘;;r;} (Semester) {Courze title) (Reviewing status)
=5
B ENeasE S EEAE L BREFEE=IEH F=HE(—A YU EBIZES (BRER)
LiEEREE

Rl RE ZVBEABRBERDFERS AR
- . BEE-LEERK

~o=c=- -- Takeaphoto of the first copy of the signed PU
| Ee eizsazeoniz= s nter-collegiate Course Registration

who take the cour r Online Academy compleie their application

process upon the approwv — plication form. However, students are required
pplication Form pload to system

to complete the registrati ne platform.

2.Those who take other courses than the above institutés:'upon the approval of the visiting'universities. shall take a photo of the approved
application form and up-load it to the “Inter-collegiate Course Registration System”™ of the University before the deadline of Drop/fAdd.
3.In the process of taking inter-collegiate courses, if vou give up the course selected or failed to pass the course registration review of the

visiting university, please telephone. the {Curriculum) case officer Ms. Liao at {(04)26328001 ext. 11112 at the Div. of Registration and
Curriculum of this University.
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Reminder~ Deadline for Uploading Files for Each Semester, please proceed to the
webpage of the Div. of R&C/Inter-collegiate Course Registration/PU students.
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Upload the file at Certificate = Please keep the paper copy by yourself

%EEZF fé .‘TF-"IE-|=-.ude nis basic information)

B 3= (name) = & class Lavel)]’ BR 5 (student 1D}
Eﬁgg‘fﬂﬂm”enmw_’ xﬁﬁﬁﬁ%wh:neﬁ

P B SR [E B Reasons of taking inter-collegiate courses) .ok 19 B BB EHFESE

EEER B course =& laction)

fiﬁi&ﬁéﬁfius::uwm of intar-callegiate courses]

{E:E S E Blisemester of attendance):

b= B B S MWichinese title of course). A T B SR |§ﬁ?%(dt}vmlﬂad}|

230§ B 55 vame of English sukjeet;. HUMAMN RESOURCE MANAGEMENT

HiREEE Rlisemeser;: FEE EHEE2E education system) T :,_ - o spp & a p N Sie
HrEREE 7 BEABRIBERPHERS —HORKEE

SR FIE L ZF B icourse nist i ShEIEE *J:{%:?:%:%E

Take a photo of the first copy of the signed PU Inter- _
collegiate Course Registration Application

Form—Upload to system

SE B8 22 2 M certificata)

[crusersytianiDesktopt BE.. | LEs|]

|2eE= Fe(download)|

IWERe] FN&E BB EEER
Download and browse the
uploaded data.
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After uploading, the system will simultaneously e-mail the case officer at the Div.
of R&C - After the case officer completed the review, the system will notify the
applicant by e-mail the completion of the inter-collegiate course registration
procedure. Please check your e-mailbox regularly.
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1. Those who take courses at the Cloud College, Summer College (by NTU), and SOS

Summer Online School are NOT required to upload the certificate file to the system.
® Those who take courses at the Cloud College, Summer College (by NTU), and SOS Summer Online
School only need to complete PU’s application process for inter-collegiate course registration. It is
not required to obtain and upload the signed application and certificate by the visiting university.
For other course information, course schedule, registration period, fee information and others,
please refer to the instructions of the respective platforms.
2. Those who delayed uploading the attaching documents must notify this university
by phone or e-mail before the deadline.
® If the applicant is unable to complete the file upload before the deadline due to the schedule
conflict of inter-collegiate course registration at the visiting university, please phone or e-mail the
case officer at the Div. of R&C to avoid case withdrawal by mistake.
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3. If the applicant wishes to cancel the application, please phone or e-mail before the deadline.

1) If the applicant needs to cancel the inter-collegiate course registration application already approved by
the Provost, please notify the case officer at the Div. of R&C to withdraw the application.

2) If the attaching documents are not uploaded by the deadline, it is considered that the applicant has given
up the inter-collegiate registration of the course. The Div. of R&C will withdraw the application by the
deadline.

4. All notifications will be handled through e-mail only. Please check your mailbox regularly to

safeguard your own interests.

5. Case Officer at the Div. of R&C:
o Ms. Liao, 04-26328001 ext. 11112, ytliaw@pu.edu.tw
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