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Division of Registration and Curriculum Notice

Date: December 9, 2024

Case Officer: Chen, Pei-Ling
e-mail: plchen@pu.edu.tw
Phone: 04-26328001 ext. 11111

Subject: Final Exam of 2024-25AY 1% Semester

Descriptions:

1. The Final Exam of the semester is scheduled to be held from December 23 to December 27, 2024.
Group Exams are scheduled to be on Saturday, December 21 and Sunday December 22, 2024.
The time and venue of the respective in-class exams shall be subject to the announcement of the course
instructors.

2. The dates, sessions, venues of the respective group exams are listed in the “Final Group Exam Session
Table (Attachment 1). The exam classroom is arranged in Room 510 of Anthony Kuo Hall for students
who have a conflict of exam schedule. The said students must go to Room 510 of Anthony Kuo
Hall to take the exams according to the “adjusted” test time. Attachment 2 is a list of students with
conflict of test schedule.

3. On the day of exam, students should arrive the test venue early and take their assigned seats announced
on the seat plan on site. No seat-changing is allowed. Should there be any missing seat assignment,
students should follow the instructions of the test monitor. A seating chart (Attachment 3) will be
announced on the webpage of Div. of R&C (Div. of R&C = On-campus exams = Group Exams)
before 19:00 the day before the scheduled exam. Please find your seating information online in advance
to avoid congestion at the test venue.

4. As itis stipulated of PU Regulations on Examination, upon entering the test room, students must
present their student IDs for verification.

5. Non-test related items shall be placed in the front or back of the test room (not under the seat), and 3C
products must be turned off during the test (except for the calculator or e-dictionaries that are allowed
by the test subject instructor).

6. Students must put their answers on the designated answer sheets. No copying, passing of crib sheet,
carrying of crib sheet, impersonation, nor entering the test rooms with forged ID or any attempted
deception are allowed. Any violation shall result in a mark of “Zero” for the exam in question; the
student in question will also be forwarded to the Office of Student Affairs for discipline.

7. Students are not allowed to take the answer sheets out of the text room. Any violation shall result in a
mark of “Zero” for the exam in question.

8. Students should leave the test room immediately upon turning in the exam papers and should not stay
on site or in the nearby area, nor making noises.

9. On the day of Group Exams, there are patrollers (wearing a PU vest) near the exam venues of each
building. Contact the patrollers for any incidences that require attention.

10. PU Regulations on Examinations are attached (Attachment 4) and published in every Group Exam
room. The exam related matters are subject to these regulations.

11. As it is stipulated of PU Regulations on Leave of Absence for Exams and Taking Make-up Exams,
students should file their application at the Leave Application on e-Campus. For personal leave, the
application must be filed 1 day prior to the exam; for other types of leave, it should be filed within 3
days after the exam was administered. For Final Exam, the student should acquire the approval of
the course instructor to arrange the time for a make-up exam. Please be sure to contact your
instructor when your online application for exam leave is complete and check to see if your leave slip
has been validated by your instructor. To apply for an exam leave and a make-up exam, refer to
Regulations on Leave of Absence for Exams and Taking Make-up Exams (Appendix 5).

12. Applying for exam leave online and expressing a desire for a makeup exam, if approved by the course
instructor as a “Group Make-up Exam”, signifies that Div. R&C is in charge of arranging the makeup
exam. The Final “Group Make-up Exam” is schedule begin at 10:00am, Tuesday, January 14, 2025.
Please report to Div. of R&C (2F, Bisho Kupfer Hall) on the same day. Those who failed to take the
exam on time will receive a grade “Zero” for the subject. Those who are prevented from taking the
make-up exam as scheduled due to force majeure or severe illness can postpone the missed exams to
three days before the beginning of the following semester at the latest. Other information on exam
leave and make-up exams, please refer to Regulations on Leave of Absence for Exams and Taking
Make-up Exams (Attachment 4).
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13. The secretaries of the respective departments and the Office of International and Cross-Strait Affairs
are requested to kindly convey the matter to the Foreign Students, Mainland China Students, and
Exchange Students in their units.

Examination related information:
Attachment 1: Final Group Exam Session Table for 2024-25AY 1° semester
Attachment 2:; List of students with conflict of Final Group Exam schedule for 2024-25AY 1% semester

Attachment 3: Seating Plans for December 21. Seating Plans December 22. To be announced before 19:00,
December 20.

Attachment 4: PU Regulations on Examination
Attachment 5: PU Regulations on Leave of Absence for Exams and Taking Make-up Exams

Original: All enrolled students
Copies: Heads, secretaries, and class advisors of all departments (colleges, institutes, centers, offices)
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